	Sending and Receiving School Responsibilities and Deadlines

	Check
	Sending School
	Receiving School
	Deadline

	
	The sending school shall send or electronically transfer pertinent records in the interim placement


	Ensure that all pertinent student records are received 


	No later than 5 school days after the student has enrolled in the interim program



	
	Individual materials such as curricula and assignments must be made available to the interim placement 


	Ensure that materials such as curricula and assignments are received from sending school.


	As soon as possible, but no later than 5 school days after the interim placement of the student 



	
	Educational materials must be made available to the interim placement (e.g., text books, workbooks, etc) 


	Ensure that all required educational materials are secured from the sending school.  


	As soon as possible but no later than 5 school days after the placement. 



	
	An “Academic Programming Waiver” if applicable, from a sending school to a receiving school must be sent


	Ensure that the Academic Programming Waiver ( as applicable) is received from the sending school
	No later than 5 school days after the student enrolls in the receiving school 



	
	A professional staff member must be assigned to ensure the complete transfer of all records, grades , credits and all academic materials to the receiving school. 


	A professional staff member must be assigned to ensure the complete transfer of all records, grades,  credits and all academic materials from the sending school. 


	No later than 5 school days after the student enrolls in the receiving school 



	
	School Work Recognition Plan is developed  or updated by the student, guardian/parent, the sending and receiving schools and others.


	Ensure the School Work Recognition Plan is  developed  or updated by the student, guardian/ parent, the sending and receiving schools and others. 


	No later than 10 days after the interim placement of the student 




